
PROCESS FLOW FOR EMPLOYER’S SELF SERVICE ON EPCCOS 

 

  (New Employer / Users) 

 

1. Employer log on to URL: https://apps.nibss-plc.com.ng/EPCCOS/ 

a. Where employer is new on portal, proceed to step 6 for Registration 

b. Already authorized Employer/User proceed to step 2 

 

2. Download the user manual, file specification format and sample schedule file from the 

login page for detailed procedure 

3. Enter username 

4. Enter password 

5. Click log in to access the EPCCOS application 

 

 
6. Click on Employer Registration       

7. Enter “employer code” 

 

 
8. Click continue   

 

https://apps.nibss-plc.com.ng/EPCCOS/


 

9. Enter valid email address and Click register (Activation mail will be sent to the email address of 

registrant. The employer will access his email and double click the mail to open the employer 

registration page) 

                       

10. Employer successful created proceed to create Administrator profile 

 

 

  



11. Administrator successful created, proceed to create users 

               

12. Users creation page 

             

13. User log in page for file upload 

            

14. Typical upload file format in excel 

 



15. Available payment options for EPCCOS 1. E-Billspay 2. Others (Cheque, Transfer, Cash, NIP) 

 

 Payment Status Changes Automatically on EPCCOS once Payment is made through 

 e-BillsPay  

 

 Payment Status has to be Changed manually by the Employer and Confirmed by the          

Custodian’s when other mode of payments are used. 

 

16. Upload file interface 

                 

17. Available ACTION Tabs: View; Print receipt; Download; Update payment; Delete 

                    

 At View – Detailed transaction uploaded could be viewed 

 At Print Receipt – Transaction ticket showing what is remitted by PFA can be printed 

 At Download – Transaction details by PFA can be downloaded and saved 

 At Update Payment – Payments made by other means from eBillspay can be updated to 

“In Progress” for the PFC to confirm payments 

 At Delete – Only uploaded records that have not been paid for via eBillspay or updated 

after payment by other means can be deleted. 



18. Payment update interface (payment status reads in-progress after update) 

                   

 

19. Sample upload transaction ticket 

 

     
 

20. End.                   


